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	SAMPLE SUBMISSION FORM
	HONEYMAN GROUP LTD

ANALYTICAL SERVICES DEPARTMENT

HARMIRE ENTERPRISE PARK

BARNARD CASTLE

COUNTY DURHAM

TEL: 01833 690101

DL12 8BN


FAX: 01833 690102



	Company:
	
	Please complete the following:

	Address:
	
	Telephone No.:
	
	No. of Samples:
 

	
	
	E-mail:
	
	PO. No: 


	
	
	
	
	Quote No.: 


	Samples Submitted By 
& Date (please print name):
	
	Signed:
	
	Results to be
Issued To: 



	Please supply MSDS or C of A for raw materials.  If no MSDS is available for this sample, please completed MSD Questionnaire.  We cannot process samples unless we have received the relevant sample MSDS’s and/or handling & hazard information.
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Storage Conditions: 
Ambient  

Refrigerated (2-8ºC)

Other (Please Specify)






In accordance with GMP: All relevant sections of the Submission Form must be completed in order to ensure the smooth process of samples, any sections incomplete will result in a delay in the analysis of samples.  (Please complete all columns and strike out any that are not applicable).  All Samples despatched MUST state the following information legibly (as a minimum). company name, sample Id, Sample Date, Sample Type, Sample Time (where applicable), Sampler Initials.

	Sample Details
	Lot No.
	Sample Type
	Analysis Requirements
	Specification
	Comments

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Honeyman Group Limited Use Only

	Samples Received 
By & Date:
	
	Samples Received in a Satisfactory Condition? 
Record any damages, breakages, etc
	
	Client Informed 
(Sign & Date)*
	


* = If applicable, if client does not require informing record as N/A

	All test samples submitted to Honeyman Group Limited must be accompanied by a Material Safety Data Sheet (MSDS) to comply with COSHH Regulations.  If this is not available the following questionnaire must be completed and enclosed with the sample.

	Sample Details:
	

	Section A: Chemical Hazards

	
	Yes
	No
	Comments

	Irritant:
	
	
	

	Corrosive:
	
	
	

	Toxic:
	
	
	

	Carcinogen/Teratogen/Mutagen:
	
	
	

	Flammable:
	
	
	

	Volatile:
	
	
	

	Unknown:
	
	
	

	Section B: Biological Hazards

	
	Yes
	No
	Comments

	Micro-Organisms:
	
	
	

	Blood or Blood Products:
	
	
	

	Has the sample been sterilised?:
	
	
	

	Unknown:
	
	
	

	Section C: Physical Hazards

	
	Yes
	No
	Comments

	Sent under temperature control:
	
	
	

	Sent under pressure or vacuum:
	
	
	

	Unknown:
	
	
	

	Section D: Other

	
	Yes
	No
	Comments

	Controlled Substance:
	
	
	

	Not Fully Tested, treat as Hazardous:
	
	
	

	Return Sample at end of analysis:
	
	
	

	PO No. for sample Return:
	


	Please Record any Handling Requirements:
	

	Please Record any Disposal Requirements:
	

	Completed By 
	Print Name
	
	Date:
	

	
	Signature:
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